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I. Tick (✓) the correct answer: -                                          

 

1. A standard keyboard has ________ keys. 

a)  100                                 b) 110                                 c) 104 

2. Which tool is used to add text to your drawing in Paint?  

a)                                     b)                                  c)  

3. Which key combination opens an existing document in Word 2019? 

a)  Ctrl + S                          b) Ctrl + N                          c) Ctrl + O 

4. Which of the following is the longest key? 

a)  Backspace key              b) Spacebar key                   c) Enter key 

5. Which component displays the name of the file in Paint? 

a)  Status bar                     b) Title bar                            c) Scroll bar 

 

II. Write ‘T’ for true and ‘F’ for false:-                                 

1. There are 20 alphabet keys on a keyboard. 

2. The Fill with Color tool allows filling colours in closed shapes.                               

3. Pressing Ctrl + S will close the current document in Word 2019.       

4. A mouse helps to play games on the computer. 

5. The Curve shape in Paint is used to draw straight lines.  

 

 

 

 

 



III. Match the following: - 
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MS Word 
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Spacebar key 
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Magnifier tool 

 

 

 

 

IV. Choose and write the correct answer: -                                                       

   [Line, wireless, Home, Shift, commands, five] 

1. The ___________ key is used to type symbols. 

2. The _____________ shape is used to draw a straight line. 

3. Each tab has ______________ that are arranged in groups. 

4. A mouse that comes without wire is called a ___________ mouse. 

5. The Home tab is divided into _____________ groups. 

6. The Font Size button is present in the Font group on the __________ tab. 


